
Item 2 : FORMAL APPLICATION SUBMITTED, PAYMENT MADE 

AND ALL DOCUMENTS RECORDED

Item 3(1) & 5(1) : Municipality has 30 Days or 

further period as agreed upon with the 

applicant to determine whether application is 

complete or to  request further information

Item 9-13 : Municipality/applicant has 21 days 

to place public notice, site notice and serve 

notices (applicant must do so within 90 days 

of being informed to give public notice)

Item 4 : Applicant has 90 

Days or further period as 

agreed upon between 

Municipality and applicant to 

submit additional information 

required

PUBLIC NOTICE PERIOD (Item 9(4) - at 

least 30 days)

Comments/objections received

Item 14(1) : Municipality has 

14 Days to submit comments/

objections to applicant for 

reply

Item 14(2) : Applicant has 30

Days to respond to the 

comments/objections

Incomplete

Yes

Pre-application completed and applicant is informed that application 

is ready for formal submission

ACKNOWLEDGE 

APPLICATION IS 

COMPLETE / INCOMPLETE

Complete

Item 15 : EVALUATION OF 

APPLICATION

Additional Information

No

Item 6 : Referral of application affecting the 

national interest to the Minister of Rural 

Development and Land Reform and 

submission to MEC if it is determined that an 

application must be submitted for monitoring 

purposes in terms of Section 105(2) of the 

Municipal Systems Act

Item 9(2) & 9(5) : Applicant 

submits proof of public 

participation to Municipality

(if relevant)

UMHLATHUZE SPATIAL PLANNING AND LAND USE MANAGEMENT BYLAW, 2017 (as amended)

SCHEDULE 5 PART A - APPLICATION PROCESS FOR MUNICIPAL PLANNING APPROVAL FOR LAND DEVELOPMENT OR USE IN 

FORMAL AREAS

Item 14(3) : Applicant waives 

right to respond



SCHEDULE 5 PART A - APPLICATION PROCESS FOR MUNICIPAL PLANNING APPROVAL FOR LAND DEVELOPMENT OR USE IN 

FORMAL AREAS

- CONTINUED

Item 19 : Referral to Council for a decision?

Item 20 : Municipal Planning Registrar refers application to the 

Portfolio Committee and then to the Executive Authority for a decision 

within 90 days, or such further period as agreed upon with the 

applicant, which period may not exceed 180 days after the date that 

the application and accompanying documents were referred to the 

Municipal Council

Yes

No

DECISION 

Item 17 / 18 : Planning Approval Authority has 60 Days to make a 

decision if no site inspection was undertaken (or up to a maximum of

180 days with the approval of the applicant) or within 30 days after a 

site inspection

Item 15 : Municipal Planning Registrar 

refers application to the Planning Approval 

Authority

Item 16 : Site Inspection Required?

Municipal Planning Registrar informs applicant, 

Planning Approval Authority and all other 

relevant parties

Site inspection takes place within 60 days from 

date of referral to the Planning Approval 

Authority

Yes

No

Item 21(1) : Municipal Planning Registrar issues notice of Decision 

within 30 days after a decision to the applicant, objectors and 

stakeholders

APPEAL PROCESS (if applicable)

Municipal Planning Registrar drafts minutes of the meeting


